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IMPABUJIA
BHYTPEHHEr0 TPY/0BOT0 PACOPsAKA

Hacrosmue [Ipasuia onmpee/sioT TpyI0BOH pacnopsioK B yoy JI10 «Astomkona Kiacc-aBTo»,
MOPAIOK TpHEMa M YBONbHEHWS pabOTHMKOB, OCHOBHEIE obs3aHHOCTH  pabOTHHUKOB M
a/IMMHHCTPAIHH, PEXMM pabodyero BPEMEHH H €ro HCIOJIb30BAaHHE, a TAKKC MepBI TIOOLIPEHHS U

B3bICKAHHUA 32 HAPYIIICHUE Tp)’JlOBOi;l JHCIHHUIIIAHBL

1. lpuem Ha pa6oTy H yBOJIbHEHHE
1.1. IlpueM Ha pa6oTy B OpraHH3AIMIO IPOM3BOIMTCH HA OCHOBAHHH 3aKIIOUCHHOTO TPY/ZOBOTO
JI0roBOpa.
1.2. Ipu 3aK/TIOYEHHH TPY0BOTO A0roBopa paboTojares 00s3aH 110TpeboBaTh OT MOCTYNAIOMIETO:
- TPYNOBYIO KHWXKKY 3a MCKTIOUEHHeM CllydaeB, KOIJa TPY/OBOH JOTOBOP 3aKITOYAeTCs BIIEPBLIC
1M pabOTHHK MOCTYTAET Ha paboTy Ha yCIOBHAX COBMECTHTENBCTBA;
— [ACTOPT MIIH HHOM JIOKYMEHT, YI0CTOBEPSAIOLIHH JTMYHOCTD;
— JWIUIOM WTH WHOH JOKYMEHT O IONydeHHOM 00pa3oBaHHH (IOTHOM HIH HEMOIHOM) H (nin)
JIOKYMEHT, NOTBEPK/IAIOUIHH CIIELHATbHOCT HIH KBATH()HKALHIO;
— CTPaxoBOE CBHETENLCTBO TOCYJAPCTBEHHOTO MEHCHOHHOTO CTPAaXOBaHHA 3a HMCKIIOYCHHEM
ClTydaeB, KOr/ia Tpy/AOBOH JT0TOBOP 3aK/II0YAETCsl BIICPBBIE;
— JIOKyMEHTBI BOMHCKOTO y4eTa — [l BOGHHOOOS3aHHBIX M JIHIL, IOJUIEXKAIIUX MPHU3BIBY HA BOCHHYIO
ciyx0y.
[py 3aK/IH04eHHH TPYHOBOTO JOTOBOPA BIIEDBBIE TPYAOBas KHHXKA H CTPAXOBOE CBHAETENBLCTBO
roCy/JIapCTBEHHOTO IEHCHOHHOTO CTPaxoBaHus 0GopMIIAIOTCs paboToaTeleM.
B uensx Gosiee MOTHOM OMEHKH MPo(ecCHOHANbHBIX H JEIOBBIX Ka4ecTB IIPUHAMAEMOro Ha paboTy
paboTHuka paGoTojaTeNb MOXKET MPEUIOKHTH €My MPEICTABHTh KPaTKylo MHCbMEHHYIO
XapakTEePUCTHKY (pe3iomMe) BBHIMONHAEMOH paHee paboThl, NPOBEPHTb YMEHHE MOJIB30BATHCH
OprTeXHHKO#, paboTaTh Ha KOMIBIOTEPE H T.]I.
[Ipuem ©a paboTy B OpraHM3alMIO OCYIIECTBIAETCHA, KaK MPABHIO, C MPOXOKICHHEM
MCITBITATENBHOIO CPOKA MPOIOJLKATENBHOCTBIO OT OIHOTO 10 TPEX MeCsleB. Y cnoBre 06 HCMBITAHUH
JIOJDKHO OBITh PSAMO YKa3aHO B TPY0BOM JOrOBOPE.
I[Ipuem Ha paGoTy odopmiseTcs NPHKa3oM, KOTOPBIH 00bABIAETCS pPabOTHMKY MOJ POCIHCH B
TpEeXJIHEBHBIH CPOK CO THS (haKTHUECKOro Havasa paboTeL
1.3. Tlpu moctyrieHnn paboTHHKA Ha pabOTy MM NEPEBOJE €ro B YCTAHOBICHHOM INOpSIKe Ha
apyryio pabory pabotojarens 06s3aH:
— 03HAKOMHUTB €r0 ¢ OPYYeHHOH paboToM, yCIOBHSIMHA H OIUIATOH TPY/a, Pa3bsCHUTH PAabOTHHKY €ro
npaBa U 0053aHHOCTH;
— 03HAaKOMHUTh ¢ HacTOsAIMUMH [IpaBuIaMH U IPYTHMH JIOKaJTbHBIMH HOPMATHBHBIMH aKTaMH;
— NpOBECTH MHCTPYKTaX 1O TeXHHKe O€30MacHOCTH, IPOM3BOICTBEHHOH CAHMTAPHH,
NIPOTHBONOKAPHOH OXpaHe W JADYTMM IpaBHIaM OXPaHbl TPyAa M N0 OOS3aHHOCTH COXpaHEHHs
CBEJEHHH, COCTABIAIOIMIMX KOMMEDUYECKYIO TaiHy OpraHu3allid, M OTBETCTBEHHOCTH 3a ee
pasrialeHue M nepeaady ApyruM JIHLaMm.
1.4. Ilpexpamenue TpymOBOrO JOroBOpa MOMKET HMETh MECTO TOJBKO [0 OCHOBAHHSM,
IpeyCMOTPEHHBIM TPYIOBBIM 3aKOHOATEIECTBOM.



Pabothuk uMeeT npaso pactoprayTh Tpy0BOi JIOrOBOP, 3aK/IOYEHHbIH Ha HEONpE/eIeHHEIH CPOK,
TTHCLMEHHO npeynpesus 06 31oM pabotojatens 3a se Hefend. I1o HCTEYEHHH YKa3aHHOTO Cpoka
MpEAYNpeRaeHta 00 yBolbHenH: PaOTHHK BIpaBe MpEKpaTHTL paGoTy, a pabotozarens 06s3aH
BBIMATL €My TDYNOBYIO KHHKKY W IPOH3BECTM C HHM pacyeT. 1o JOTOBOPEHHOCTH MEXIy
PAdOTHHKOM W a/IMHHHCTpALMEH TPYIOBOH IOTOBOP MOKET GbiTh PacTOprHyT B CPOK, O KOTOpPOM
IIPOCHT pabOTHHK.

Cpounblii TPyNOBO# 0r0BOp MOKeT GBITH PACTOPTHYT N0 HHHITHATHBE paboTHHKa, 10 COTIAlIEHHIO
CTOPOH H HHBIM OCHOBAHHSIM, IPEYCMOTPEHHBIM TpyI0BBIM KogekcoM PO,

lpexpameniie Tpy1080ro 10roBopa 0OPMISETCS NPHKA30M 10 OPraHH3AIHH.

HlHeM yBOIIbHEHUS CYHTAETCS TOCTe/HMIA AeHb PabOTH 32 HCKITIOUEHHEM ciydaes, Korja paboTHHK

(axTHyecKH He paGoTan, HO 3a HHM B COOTBETCTBHH C TPYAOBBIM 38KOHOJATENILCTBOM COXPAHANOCH
MECTO paboThl (JOIDKHOCTS).

2. OcHoBHbIe NPaBa, 06A3aHHOCTH H OTBETCTBEHHOCTD padoTHHKOB
2.1. PaboTHuk uMeeT npaso Ha:
~ NpeniocTaBIeHue emMy paboTel, 06yCTOBNEHHON TPYAOBBIM 10TOBOPOM;
— pabodee MecTo, COOTBETCTBYIOMIEE —YCIOBHAM, NPELYCMOTPEHHBIM  TOCYIapPCTBEHHBIMH
CTaH/apTaMH OpraHH3aluK ¥ 6€30ImacHOCTH Tpy/a;
— CBOCBPCMCHHYIO M B TOJHOM 00BEME BBIIATY 3apIUIaTEl B COOTBETCTBHH CO CBOEH
KBATH(HKALMEH, CIIOKHOCTBIO TPY/1a, KONHYECTBOM H KA4eCTBOM BBIIOTHEHHOM paboTel;
~ OTABIX, 00ECNIeYHBAEMBIH YCTAHOBIEHHEM HOPMATBHOH IPOLOILKHTENLHOCTH paboyero BpeMEHH,
TPCIIOCTAB/ICHHEM €XKEHE/IC/IBHBIX BBIXOHBIX JHEH, HepabounX MpasIHUYHBIX JHEH, OILIAYHBAEMBIX
€IKETOHBIX OTIIYCKOB;

— TOMHYIO J0CTOBEPHYIO HH}OpMALUIO 06 YCTOBMSX TpyAa W TpeGOBAaHHAX OXpaHBI TPYHA Ha
pabouem MecTe;

— TpO(ECCHOHATBHYIO TONTOTOBKY, MEPENOATOTOBKY W IOBEIIEHHE CBOGH KBaTU(UKAHH B
TIOPSAZIKE, YCTAHOBJIEHHOM 3aKOHO/IATENBCTBOM PD;

~ YHaCTHe B yNpaBIICHIH OPraHM3alMet B PelyCMOTPEHHBIX 3aKOHOATENbCTBOM Pd (opmax;

~— 3QLIATY CBOMX TPYNOBBIX NPaB, CBOOO/ U 3aKOHHBIX HHTEPECOB BCEMHU HE 3aNPEIIEHHBIMH 3aKOHOM
crnocobamu;

— BO3MEIICHHE Bpe/ia, NPUIHHEHHOTO €My B CBS3M C HCMIONHEHHEM WM TPY/JOBBIX 00S3aHHOCTEH, H
KOMIICHCAIIHIO MOPATbHOTO BPE/a B IOPSIKE, YCTAHOBIEHHOM 3aKOHOATehCTBOM P,

— 00513aTeNbHOE COLUANBHOE CTPAXOBAHHUE B CITYYasX, TPe/lyCMOTPEHHBIX 3aKOHOATENLCTBOM PD.,
2.2, Paboranku YOY IO «AsTomxkona Kiacc-aBTo» H0MKHEI:

— 106POCOBECTHO BBHITIONHATE CBOH TPY/IOBBIE 06S3aHHOCTH, CBOEBPEMEHHO U TOYHO BBITIOJHATH BCIO
NOpYYEHHYIO paboTy, He NOMyCKaTh HAPyIEHHH CPOKA BBITONHEHHS 3aJaHHH, HCIIOIb30BATH BCE
pabodee BpeMs MO HA3WAUEHHIO, BO3LEPKHBATHCA OT ACHCTBHH, OTBICKAIOMIMX OT BBITIOJTHEHHS
NpAMBIX TPYIOBBIX 06s3aHHOCTEH, COGIMIONATE TPYNOBYIO MMCLHIUIMHY M IIpaBuna Ttpymosoro
pacnopsiika;

— ylydmath KadecTBO paboThl, MOCTOSHHO MOBBILATH CBOH NMPO(ECCHOHATLHBIH W KyJBTYPHBIH
YPOBEHD, 3aHUMAThCs CaM0o0Opa30BaHHeM;

~ UOMICPKHBATL YHCTOTY W MOPANOK Ha cBoeM paloyeM Mecte, B CIykeGHBIX M Ipyrux
MOMEIIEHAAX, COOMOAATh YCTAHOBNEHHBIA IOPANOK XPaHEHWs JOKYMEHTOB H MaTepHalbHBIX
LlEHHOCTEH, CoB/MoaTh NOPSIOK IeTONMPOR3BOACTBA;

— 3(deKTHBHO HCIONB30BATH NEPCOHATBHBIE KOMITBIOTEDHI, OPITeXHUKY M Ipyroe obopyaoBaHue,
PKOHOMHO H palTHOHANIBHO PacX00BATh MATEPHATIEI H SHEPTHIO, HHBEHTAPh M APYTHE MaTepHabHbIE
pecypcbl, 6epexHO OTHOCHTECS K MMYIIECTBY paboToaTeNs,

— coOMO/aTh HOPMEI, MPaBHIIA H HHCTPYKUMHM 1O OXpAaHEe TpyJa, IPOH3BOJICTBEHHYIO CAHHTAPHIO,
TNpaBHJIa IPOTHBOIOXKAPHOH 6e30macHOCTH;

— HE pasriamath Kak B Pocchu, Tak u 3a pyGeoM CBEICHHS, NONydeHHbIE B CHITY ciyxebHoro
TOJIOKEHHSA ¥ COCTABIIAIOIIME KOMMepUeckyio (ciyxebHylo) TaifHy, pacnpocTpaneHue KOTOpPO
MOJKET HAHECTH Bpe/l paboToaTe Mo H (HITH) APYTHM paboTHUKAM;



~ BBINOJHATB HHBIE 00S3aHHOCTH, MIPEyCMOTPEHHBIE TPYI0BBIM 3aKOHOJATEILCTBOM P,

2.3. Kpyr obs3anHoCTEl, KOTODEIE BBIIOJHACT KaXIbli pabOTHHUK MO CBOEH CIENUaIbHOCTH,
KBATMDHUKALMH, JO/DKHOCTH, ONpe/e/sercs TPYAOBBIM JIOTOBOPOM M (WJIH) JOJDKHOCTHOH
HHCTPYKIIHEHA.

2.4. Pabotuuk 06s3aH BOIMECTHTE paboToaTeNo NPUYHHEHHEBINA eMY NPAMOH A€HCTBHTENbHBINH
yuepb. Henosnyuenmbre 10xo/e! (ynymennas Brro/ia) B3bICKaHHIO ¢ paGOTHHKA He MOUIEKAT.
PaboTHuk HeceT MarepHaTbHyI0 OTBETCTBEHHOCTH Kak 3a IpAMOH JeHCTBHTENBHBIH yIepo,
HETOCPEACTBEHHO MPUYAHEHHBIH UM paboTonareo, Tak u 3a yiep6, BO3HUKIIMIA y paboToaTels B
Pe3yJIbTaTe BOMEIIEHHUS UM yIepOa HHBIM JHLIAM.

3. OcHoBHbIE NpPaBa, 005I3aHHOCTH H 0TBETCTBEHHOCTH paGoToaTes
3.1. Pabotonatens umeer npago:
~ 3aKoYaTh, M3MEHATP M pAacTOprath TPYIOBBIE IOTOBOPEl C pabOTHMKaMH B MOpsAKE H Ha
YCIIOBHSIX, KOTOPbIE yCTAHOBIIEHBI 3aKOHOAATENBCTROM PD;
— BCCTH KOJUICKTHBHBIE IEPETOBOPBI M 3aKIII0YATh KOJUIEKTHBHBIE OTOBOPEL;
— [00MpPATE PaGOTHUKOB 3a 106POCOBECTHBIIH () heKTHBHBI TPYIL;
— TpeboBaTh OT pabOTHHKOB HCIOJIHEHHMS HMH TPYIOBEIX O0s3aHHOCTEH H GEPERHOT0 OTHOIIEHHS K
UMyIIeCTBY paboTonatens W APYrHx paGOTHHKOB, cobmojeHus IIpaBHI TPyZOBOrO pacmopsKa
OpraHHu3aluy;
— NpHBJIEKaTh PAaOOTHHKOB K JMCHMIUIMHAPHOM M MaTepHabHOH OTBETCTBEHHOCTH B IOPSIIKE,
YCTaHOBJIEHHOM 3aKOHOJATETLCTBOM Pd;
— IPHHAMATS JIOKaJIbHbIE HOPMATHBHEIE AKTHI;
3.2. Paboronarens o6s3anu:
— COOMOAATh 3aKOHOJATENBCTBO O TPYJE, JOKATbHBIE HOPMATHBHBIC AKTh, YCIOBHS TPYIOBBIX
JIOTOBOPOB;
— NIPEIOCTaBIATE paboTHHKaM paboTy, 00yCIOBIEHHYIO TPYA0BBIM JIOTOBOPOM;
— TpaBHJILHO OPraHH30BBIBATH TPYA PabOTHHKOB Ha 3aKPEIUICHHBIX 32 HHMH pabodMX MecTax,
ofecrieuns HEOOXOMMBIMI PHHA/IIEIKHOCTIAMH M OPITEXHHKOM, CO3/aBasi 310POBbIE H Ge30MacHbIe
YCJIOBHS TpyZa, COOTBEICTBYIOIIWE TMpaBHIaM II0 OXpaHe Tpyda (TeXHHKe O0e30MacHOCTH,
CaHUTapHbIM HOPMaM, IPOTHBOINOXAPHBIM MIPABUIIAM );
— ofecrieunBarh CTporoe CoGMONEHHE TPYIOBOH JHCIHMILIMHEL OCYIIECTBIATh OpraHH3ALHOHHYIO
paboTy, HANpaBIEHHYIO Ha YCTPAHEHHE MOTeph pabodyero BpeMEHH, IPUMEHSTh MEPhI BO3ACHCTBHS K
HApYMIUTESIM TPYOBOU TUCLHILIHHBL;
— cobmoaaTh OroBOPEHHBIE B TPYA0BOM Horosope, Ilonoxenun o6 onnare Tpyna u [lonoxkenuu o
NPEMHPOBAaHHH YCJIOBHS OILIAThl TPY/Ia, BBIJABATH 3apILIaTy HE PeXe YeM JBa pasa B MecsIl: 28-ro
YHC/Ia KakJIO0ro Mecsua (aBaHC 10 3apiuiate) M 15-ro ymena Kax/I0ro Mecsna, CleIyIOMEro 3a
pacyeTHbIM (OKOHYATE/IbHBIA pacyeT). B ciywasx, korja ykasaHHble 4Mcia NPUXOASATCS Ha
BBIXOJHEIE HJIM TPA3JHAYHBIC JHM, JHAMH BBIUIATH 3apiuiaThl (aBaHCA MO 3apIuiaTe) CleayeT
CunTaTh pabovue IHH, HEOCPE/ICTBEHHO NPE/IIIECTBYIONIHE BEIXOAHBIM (NPa3IHUYHBIM) JHSM;
— CHOcOOCTBOBAaTh MOBBIEHUIO KBATH(HMKAIMM DPAbOTHHKOB H  COBEPHICHCTBOBAHHIO HX
npoeCCHOHATLHBIX HABBIKOB ITyTEM HAIPaB/IEHHUS HA KyPChl M TPEHHHTH,
— obecrieqnBath OBITOBEIE HyX/IBI PabOTHHKOB, CBA3aHHBIE C HCIONHEHHEM HMMH TPYIOBBIX
obs13aHHOCTEH;
— OCYIIECTBIATH 00:3aTebHOE COLMANBLHOE CTPAXOBaHHE PabOTHHKOB B MOPSIKE, YCTAHOBICHHOM
(beneparbHEIMU 3aKOHAMH;
— BBIIOJIHATE MHBIE 0043aHHOCTH, MIPEXYCMOTPEHHBIE TPYIOBBIM 3aKOHOAATEILCTBOM PD.
3.3. OtBeTcTBEHHOCTE paboToAaTeIs.
Pabotoznarens 0613an B cydasx, yCTaHOBNEHHBIX 3aKOHOAATENLCTBOM P®, Bo3MecTHTh pabOTHHKY
HE MOJy4YeHHBIH MM 3apab0TOK BO BCEX CIIyYasX HE3AKOHHOTO JMINEHHS €ro BO3MOKHOCTH

TPYAUTHCS.
Pabotoparesns, npuurnuBmHMii ymepb uMymiecTBy pabOTHHKA, BO3MEIIAeT 3TOT yiiepd B MONHOM
obneme.



[lpu napywmenun paboTtozarteneM YCTAHOBIEHHOIO CpOKa BBILIATBI 3apIUIAThI, OIUIATHl OTIYCKa,
BBIILIAT NPH YBOJLHEHHH M JPYrHX BBILIAT, PHYHTAIOMHXCA pabOTHHKY, paboToiatelb 00s3aH
BBIIJIATHTh MX C YIUIATOM MPOLEHTOB (JICHEXKHONH KOMIIEHCALHMH) B pasMepe He HHKC OJIHOH
TpexcoToll JeficTBYIOmEH B 3TO Bpems cTaBki peuHaHCHpoBaHMs banka Poccun or He
BBIIIAYEHHBIX B CPOK CYMM 3a K&KIBIH JEHb 3aEP/KKH HaudHas cO CJIEAYyIOmEro IHsd MOCiIe
YCTAHORBJIEHHOTO CPOKA BBITLIATHI 110 IeHb (JaKTHYECKOr0 pacyeTa BKIIOYHTEILHO.

MopaibHbli Bpe, MpHYHHEHHBH PabOTHHKY HENPABOMEPHBIMH ACHCTBUAMH HIM fe3zeicTBUEM
paGoTonatens, Bo3Memaercs pabOTHHKY B JeHexHOH (opMe B pasMepax, ONPENCIEMBIX
coryameHueM paboTHHKA H pabOTOAATENs HIIH CYIOM.

4. Pesxum paboyero BpeMeHH H BpeMEHH OT/bIX2
4.1. B opranu3aiiiy ycTaHaBIHBAETCA MSATHIHEBHAA paboyas Hellels:
- IIPOJIOJDKHTENLHOCTBIO 40 4acoB B HEJIEIIO C IBYMSI BLIXOJHBIMH JTHAMH (cy660Ta H BOCKPECEHDBE).
- IIPOJIOJDKHTENBHOCTD 20 YacoB B HE/EIIO C JIBYMs BRIXOJAHBIMH JHAMH (cy6bota n BOCKPECEHBE).
Bpems paboTsl ¢ nonezenbhuka 1o vetsepr ¢ 9-00 1o 19-00. Bpemst paboTsl B MATHALY C 09-00 o
18-00.
ITo mpHKasy TUpEKTOpa NpH HAIMYMK NPOM3BOJCTBEHHOH HEOOXONMMOCTH OTAC/IbHEIC pabOTHUKH
MOTYT SIH30JMYECKH MPHBIEKAThCA K BBINOJHEHHIO CBOMX TPY[OBBIX GyHKIMA 3a IpefenamMu
YCTAaHOBJIEHHON Ul HMX MPOJOJIKHTETBHOCTH paboyero BPEMEHH (HeHOPMHPOBAHHEIH pabouHi
JIEHB).
4.2. O6eenHsIi nepepsis — ouH yac (B nepuox ¢ 12.00 xo 13.00).
Ilepephis He BKIIOYaeTcs B pabodee BpeMs H HE OIIaIHBACTCS. PaboTHHK MOKET HCIOIb30BaTh €T0
110 CBOEMY YCMOTDEHHIO M Ha 5TO BPEMSI OTJIYUHTBCS € paboThL.
Ecim 110 ycnoBusM paboTsl peiocTaBieHue 06e/IeHHOro Nepephia pabOTHHKY HEBO3MOKHO, TO IO
NpHKa3y MPEKTOpa OH 00eCneynBAETCs MECTOM IS OT/BIXA H IPHEMA MHIIH B pabouee BpeMA.
4.3. Hakanyne Hepab0YnX Npa3HUYHBIX AHEH IPOJIOIKHTEILHOCTD paboyero JHs COKpAIlaeTcs Ha

OJHH 4Yac.
HpH COBITAJIEHHH BBLIXOJIHOTO M IPA3JIHHYHOIO JIHEH BEIXOJTHOH JI€Hb IIEPEHOCHTCA Ha CHe}lyIOLHHﬁ

ToCJIe Npa3AHAYHOro paboyHi JeHb.

4.4. Yyer paboyero BPeMEHH BEJETCS HHCIEKTOPOM IO KaJpaM. Wucnexkrop 1mo KaapaMm BeIET
KOHTPOJIBHBIH y4eT Ha4HA (0TCYTCTBHS) PaOOTHHKOB Ha paboynx MecTax B pabodee BpeMsL.

4.5. Pabora BHe pabouero MecTa (TOCEUICHHE YUPEKICHHH H MpEANPUATHH, KOMaHIUPOBKH )
[POM3BOJMTCA 110 PA3PElIEHHIO HEMOCPEJCTBEHHOTO PyKOBOAHTEIA pabotHuka. [Ipu Hapymenuu

3TOTO MOPS/IKa BPEM OTCYTCTBHS SBIAETCA HESBKOH Ha paboTy.
4.6. PaGOTHUKAM NPEIOCTABIIAIOTCS EHKETOIHBIE OTITYCKa C COXPAHEHHEM MeCTa paboThi M CPE/IHEro

3apaboTKa.
Esxeroanspli OCHOBHOH OTJTauMBaEMBIH OTIIYCK NPENOCTABIIAETCS paboTHHKaM
[POJIOIKHTENBHOCTBIO 28 KaleHIapHbIX JHEH. [Ipx 5TOM OTIYCK JOJKEH OBITH MCIIONB30BaH HE
nosmHee 12 MecsueB mocie OKOHYaHHs TOro pabodero roja, 3a KOTOPBIH OH NMPEOCTABISCTCH.
HepaGoune npasIHMYHBIE JHH, NPHXOAALIMECS HA NMEPHOA OTIYCKA, B YHCIIO KAICH/APHBIX JiHel




OTIYCKa HE BKJIOYAIOTCH. TakKe B YMCIO Kal€HJApHBIX JHEH OTIYCKa He BKIIOYACTCA IEPHOA
BPEMEHHOH HETPYA0CHOCOOHOCTH COTPYAHHKA IPH HATMYHH OOILHHYHOIO JTUCTKA.

Pa6oTHHKaM ¢ HEHOPMHPOBAHHBIM PabOYMM JHEM MPEJOCTABIAETCS €KErOAHBIH JOMOTHHTEbHBIH
OIJIaYUBAEMBIH OTILYCK, MPOAOJIKHTENBHOCTE KOTOPOIO COCTABIIAET TPH KaleHAApHBIX JHA.

4.7. TlpaBo Ha MCHONB30BAaHHE OTMYyCKA 3a NEpBBIH roj paboThl BO3HMKAET y pabOTHHKa IO
MCTEYEHHH IIECTH MECAIEB Ero HenmpephiBHONW paboThl B opramm3auuu. OTmyck 3a BTOpOH H
MOCTEAYIOmMe rojabl paGoThl MOMKET MNpeaocTaBisAThcs B Joboe Bpems pabodero roxa B
COOTBETCTBHH C OYEPEIHOCTHIO MPEIOCTABICHHS €XKEroHbIX OIIAYMBAEMBbIX OTIYCKOB (rpapukoM
OTITYCKOB).

OuepeHOCTH MPEJOCTABNEHHS OTIYCKOB (rpadK OTILYCKOB) yCTaHaBIHBaeTcs paborojareneM ¢
Y9ETOM MPOH3BOJCTBEHHOM HEOOX0MMOCTH H TOXKeTaHuH pabOTHHKOB.

He nosanee | nexabps kaxaoro roja pabOTHHK JOJDKEH COOOMIMTH O CBOMX IIOXKEJIAHHAX B
OTHOILEHHH OTIYCKA Ha CIEYIOMIHH KaleHJapHbIH roJl CBOEMY HENOCPEICTBEHHOMY PYKOBOIHTEIIO
WM HANpsIMyIO B OTZeN KaIpOoB, ONpEIEHB MeCALl U MPOIOJIKHTEIbHOCT KaXK/I0H YacTH OTIYCKa,
JUISL COCTaBJIEHHUs rpadHKa OTIYCKOB.

4.8. Ilo cornamennio Mexay paboTHUKOM H paboTojartesieM €XerofHbH OIIaYMBaeMbli OTITYCK
MOKeT OBITh paszienieH Ha 9acTh. [Ipu 3T0M X0Ts GBI 0/1HA U3 YacTel ITOro OTIMyCKa JOKHA OBITh HE
MeHee 14 xaneHIapHbIX THEH.

Ot3bIB paboTHHKA M3 OTIyCKa MOIMYCKAeTCs TOJBKO C €ro COrNIacHs W MO IpHKa3y PYKOBOJCTBA
opranu3aiuy. Heucnosp3oBaHHas B CBA3H C 9THM 4YacThb OTIIYCKa JOJDKHA OBITH IpENOCTaBiIEHa 110
BbibOpy paboTHMKa B ynoOHOEe Misi HEro BpeMs B TeYeHHE TeKylero pabodero rojaa HIiH
[PUCOEIMHEHA K OTITYCKY 3a CIeAyIoIHi pabounii roa.

[Ip yBonbHEHMH pabOTHHKY BBIIUIAYHBACTCS JEHEXKHAT KOMIIEHCAIMsS 3a HEHCIOIb30BaHHBIH
OTITYCK, WM 110 €ro NHCbMEHHOMY 3afBICHHIO HEHCIIONL30BAHHBIA OTHYCK MOXET ObITh
NIPEIOCTABIIEH C OCIIEAYIOMNM YBOJILHEHHEM.

4.9. Ilo cemelfHEIM 0OOCTOATENLCTBAM M JAPYTHM YB@KWTEIbHBIM TNpPHYHHAM pabOTHHKY I10 €ro
MUCBMEHHOMY 3asiBICHHIO MOMET OBbITH NpENOCTABICH OTMYcK ©0e3 COXpaHeHHMs 3apIulaThl,
IPOAOJIKUTENBHOCTE  KOTOPOIO  ONMPEIENSETCs 10  COINIAIEHHI0 Mexay pabOTHHKOM H
paboTonarenem.

4.10. PaborHuKH, ycnemHo obyyaromuecs B By3ax, HMEIOIHX FOCyJapCTBEHHYIO aKKPEUTAIHIO, 110
3a0YHOH MJIM BeuepHeil (opMam oOydeHHs, HMEIOT MpaBO Ha JOMOJHHTEIBHBIE OTIYCKa C
COXpaHeHHeM cpeHero 3apaboTka B COOTBETCTBHH ¢ TpyIoBbIM Kofekcom PO,

5. lMoompenus 3a ycnexu B padore
5.1. 3a  BbICOKONPO()ECCHOHATBHOEC  BBINOIHEHHE TPYAOBBIX  0OA3aHHOCTEH, TMOBBIIEHHE
NPOM3BOJIMTELHOCTH TPY/a, IPOJIOJUKHTENBHYIO H Oe3ympeunyio paboTy U JIpyrHe yCIexH B Tpyae
NPUMEHSAIOTCS CJIE/IYIOLIME MEPBI ITOOIPEHHs pabOTHUKOB OpraHH3aIliu:
— BBIILIATA JJEHEKHOTO BO3HATPAXICHHUS B BUJIE TIPEMHI;
— HarpaxeHHe [IEHHBIM M01apKOM.

6. OTBeTCTBEHHOCTD 32 HAPYIIEHHE TPYAOBOI IHCIHILTHHbI
6.1. 3a mHapymeHue TPYIOBOH JMCUMILUIMHBI ~aJMHHHCTPAlds NPHUMEHAET  CleyIOlHe
JIMCHUTITHHAPHEIE B3BICKAHHS:
— 3aMevaHue;
— BEITOBOP;
— YBOJIbHEHHE.
6.2. Jlo nanosxenust B3bICKAHAA OT HAPYILIUTEIs TPYAOBOH AHCIHMIUIHHE! JJODKHBI GBITh 3arpeboBaHkb
nucbMeHnble 06bAcHenHs. B cimydae oTkasa paGoTHHKA 1aTh ykazaHHOE 0OBSICHEHHE COCTABIAETCS
COOTBETCTBYIONIMH akT. OTkas paboTHUKa 1aTh OOBACHEHHS HE MOXKET CIIYKMTh IPENSATCTBHEM I
IPUMEHEHUS B3BLICKAHMSI.
6.3. 3a kawJ0e HapymeHHe TPYAOBOH JHMCUMIUIMHBI MOXKET OBITH HATOKEHO TOMBKO OJIHO
JIMCHHUIIHHAPHOE B3bIcKanue. [Ipy HanokKeHHH THCIMITMHAPHOTO B3BICKAHHS JI0JDKHBI YUHTBIBATECS



TAKECTb  COBEPIIEHHOIO  MPOCTYNKA, OOCTOATENbCTBA, IPH  KOTOPHIX OH  COBEPIIEH,
mpeaecTByromas pabora 1 noseaenue paboTHHKA.

6.4. [Iprka3 0 MPUMEHEHHH AMCUMIUTMHAPHOTO B3BICKAHHS C YKAa3aHWEM MOTHBOB €ro MPHMEHEHHS
obbsBiAeTcs (coobumaercs) paboTHUKY, OABEPTHYTOMY B3BICKAHHIO, N0/ PACTIHCKY B TPEXIHEBHBIH
CPOK (He CYMTas BPEMEHH OTCYTCTBHSA paboTHHKA). [IHCUHMIUIMHAPHOE B3BICKAHHE MPHMEHAETCA HE
MO31HEEC OJHOTO Mecsna co JHA OOHapy:KEHHS TpOCTyNKa (3a MCKIIOYEHHEM CIIyYaes,
NPEAyCMOTPEHHBIX TPYAOBBIM 3aKOHOJATENLCTBOM), HE CUMTasd BpeMeHH Oosie3HH pabOTHHKA,
NpeObIBAHKSA €T0 B OTIyCKe, @ TAKXKE BPEMEHH, HEOOXOMMOTO Ha YUET MHEHHUS IPEACTABUTEILHOIO
oprata pabOTHHKOB.

6.5. Ecni B TedeHue roma co JHA NPHMEHEHHS JMCIHIUIHHAPHOTO B3bICKaHHS pabOTHHK He Oyner
IOJBEPrHYT HOBOMY JHCLHMIUIMHADHOMY B3BICKAHHIO, TO OH CYHTAaeTcs HE HMEIOIHM
JMCLHUIUTHHAPHOTO B3BICKAHHS.

JlucumunimnapHoe B3BICKAHHE A0 HCTEYEHHS TOJa CO JHA €ro INPUMEHEHHS MOXET OBIThb CHATO
aJMMHUCTpALHEH [0 CBOEH MHUIMATUBE, MO XOAATAWCTBY HEMOCPEACTBEHHOTO PYKOBOAHTENS HITH
TPYZOBOIO KOJUIEKTHBA, €CITH MOJABEPTrHYTHIH AHCHMIUIHHAPHOMY B3BICKAHHIO HE COBEPLIHI HOBOT'O
TIPOCTYIIKA H NPOABUI cebs KaK 100pOCOBECTHBIN pabOTHHK.

7. Wable BONPOCHI PeryJIHpOBaHHA TPYJAOBBIX OTHOMEHHH
7.1. PaboTHHK MMeeT NMpaBo KANOBATHCS HA JOIYLIEHHBIE, [0 €f0 MHEHHIO, HAPYIIEHHS TPYI0BOIO
3aKOHOJATeNbCTBA W HacTosmux [lpaBun HemocpeaCTBEHHOMY PYKOBOJAMTENIO H DYKOBOACTBY
opraHu3aiuy. PaboTHMK BHpaBe MNPEACTABIATh [HCHMEHHBIC INPEMIOKEHAS 10 YIYYLICHHIO
OpraHH3allki| TPy H 110 IPYTHM BOIIPOCAM, PEryIHpYeMbIM HACTOSIUMH [IpaBaaaMH.
7.2. PabOTHHKM OpraHM3alMM JOJDKHBI IPH BEIIOJHEHHH CBOMX TPYAOBBIX 00S3aHHOCTEH HOCHTB
O0(HCHYIO OLIEXKITY.
7.3. B uensx yiydiieHHs MCHONB30BaHHA pab0Yero BPEMEHH H YNODAIOYEHHs BHYTPEHHHX
POM3BOJICTBEHHBIX KOHTAKTOB JOKYMEHThl Ha IIOANKCH PYKOBOMHMTENIO OpraHH3alldid CHAIOTCH
CEKPETapio, KOTOPKIM NEPENAET HX PYKOBOJAUTEIIO U BO3BPAIIAET HCIIOIHHTEISM.
7.4. Tlepen TeM Kak MOKHHYTH pabouee MECTO B KOHIE paboyero JHs, pabOTHHK JOJDKEH 3aKphITh
OKHA H JIBEPH CBOEr0o KabMHETa U BRIKIIOYHTD CBET.
7.5. 3anperaercs:
— YHOCHTB € MecTa paboThl MMYIIECTBO, MPEIMETHI HITH MaTepHaIbl, IPHHA/IEKAIIHE OPraHH3aLHH,
©e3 MoJry4eHHs Ha TO COOTBETCTBYIOIIETO Pa3peIleHHUs;
— KYpHTb B MECTax, [J€ B COOTBETCTBUH C TpeOOBAaHHSIMH TEXHHKM OE30MAacHOCTH M
IPOM3BOICTBEHHON CAaHUTAPUH YCTAHOBJIEH TAKOH 3arper;
— I'OTOBHTB ITHIIY B Npejenax ofuca;
— NPUHOCHTH C COGOHM MM ymoTpeONATh aNTKOTONbHBIE HAIMTKH, MPUXOJHUTH B OPTaHHM3ALMIO HITH
HAXOIUThCA B HEH B COCTOSIHUH &JIKOTOJIBHOIO, HAPKOTHYECKOTO HIIH TOKCHYECKOTO OMbSHEHHS.
7.6. PaboTHuKH, HE3aBHCHMO OT JIOJDKHOCTHOTO TOJOXKEHHS, 0Of3aHbI MPOSABIATH BEXKIHBOCT,
yBajKEHHE, TEPIUMOCTb KaK B OTHOINEHUAX MEXIY COOOM, TaK W NMPH OTHOIIEHHAX C KIMEHTAMH M
MOCETHTEAMH.
7.7. C IlpaBuiamMu TpyIOBOIrO pacnopsaka JOJLKHE! OBITh 03HAKOMJIEHHI Bee pabotauku YOY JITTO
«Aptomkona Kiacc-aBTo» BKIIOYas BHOBb MPHHMMaeMbIX Ha paboty. Bee paGotuuku YOV JITIO
«Aptomkona Kiacc-aBTo», He3aBHCHMO OT IO/DKHOCTHOINO IIOJIOXKEHHMS, OOS3aHBl B  CBOEH
nosceJHeBHOM pabote cobmoars HacTosue [Ipasua.



